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A.10.1 Downward Changes 
 
SCHA will make interim changes if the participant family reports a net reduction in income used to 
calculate the current level of assistance and if all required paperwork is completed by the participant. If 
received by the HAP deadline, this change is effective on the first of the month following verification of the 
reported income loss. All factors are to be considered in determining the net loss, including anticipation of 
replacement income such as TANF or employment benefits. When income is calculated using an 
anticipated annual average income, HA may determine that a change is not necessary. A downward 
change may not be made if it is determined that the change is temporary (less than 30 consecutive days). 
 
Medical/Handicap Expenses 
The medical/handicap expense allowance is calculated based on anticipated annual expenses. The Housing 
Authority may make interim adjustments to the annual allowance when changes in actual expenses vary 
by more than $1000 from anticipated annual allowance. 
 
No-income Families 
Participant family’s whose last rental calculation was based on no income or extremely low-income, will be 
required to complete a “zero income verification” at least quarterly, showing how expenses are being paid. 
SCHA may research credit history, employment history, etc. of participants declaring zero or nearly zero 
incomes to determine if other income sources exist. All “NO-INCOME” participants are subject to an 
interim change following the acquisition of any reasonably stable income. Income that is continuous but 
from different or changing sources (i.e., odd jobs, etc.) can be anticipated for the future by averaging past 
months’ income as reported on survival statements required by the HA. 
 
Inaccurate/Incomplete Reporting 
SCHA will make immediate interim changes in any case where it is determined that all income was not 
reported and SCHA is not taking action to terminate assistance. 
 
Interim changes will be made in instances where staff determines that the reported increase in income is 
such that it should have been anticipated and reported by the participant family at the last rent 
calculation. 
 
Any participant who does not report all income or shows a pattern/history of not reporting all income may 
be subject to an immediate interim, with repayment of over-assistance going back to the date the income 
started. Termination of assistance will be considered where nonreporting of income was intentional and 
results in an overpayment of assistance. 
 
A.10.2 Increase of Income 
 
Interim Re-certifications will be completed for anticipated or unanticipated changes of gross income of 
$100 or more per month. The rent portion adjustment will be effective on the first of the month following 
30 days from the change (not when the change is reported). At its sole discretion, the PHA may post-pone 
all interim recertification’s resulting from increases of income until the participant’s next annual 
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recertification to address changes in HUD funding. In addition, the PHA may adjust the rent portion for an 
increase less than $100 for those participants previously reporting zero or very low-incomes or when a 
participants’ income source changes. 
 
Increase / Decrease of Income 
If a family reports an increase in income, followed by a decrease in income prior to the first change, SCHA 
will implement the increased amount one month followed by a decrease the next month.  
 
Change in Household Composition 
If required, income will be verified and a change of rent will be completed if there is a change in household 
composition. The Participant Rent Change Notice will reflect the added household member(s). If the 
household composition change requires a smaller Voucher size, the family will be allowed to stay at the 
larger Voucher size until the effective date of the next annual Recertification or the next change of unit 
whichever occurs first. If no change is needed, the staff will notify the participant and will note in the file 
that the participant has been notified. 
 
A.11 COLLECTION POLICIES 
 
In the interest of sound fiscal management and program, integrity the Stutsman County Housing Authority 
will make all reasonable efforts to collect amounts owed to the agency because of unreported income or 
amounts paid to owners in behalf of participants. The procedures to be followed to ensure maximum 
collection of applicant or program participant debt are: 

 No applicant will be admitted to the Housing Choice Voucher waiting list until any/all known debts 
owed to any PHA have been paid in full or the family is current on a repayment agreement.  

 It is the policy of SCHA to require a minimum repayment of 1/3 of debt owed and $50 per month 
payments.  

 The Housing Authority may negotiate the amount of monthly payments, due dates, and duration 
with the family as deemed appropriate.  

 If a family signs a Repayment Agreement and misses two consecutive payments, and/or has a 
history of non-sequential missed payments, the family shall be in default of the agreement.  

 Should the family refuse to negotiate and sign a repayment agreement, the family shall be in 
noncompliance and assistance shall be terminated. 

 
Program participants in the Voucher program must agree to pay back any amounts owed the SCHA to be 
eligible for continued assistance. The following procedures will be followed for program participants: 
Unreported Income: A repayment agreement will be negotiated when the amount of overpayment of 
housing assistance payments has been established. A repayment agreement will be executed based upon 
the financial circumstances of the family. The repayment agreement will be executed with first payment 
equal to one third of the amount owed and minimum monthly payments of $50. 
 
Fraud: All fraud cases that result in amounts that exceed $5000 may be referred to the local State’s 
Attorney’s office for prosecution. Those under that amount will be handled under a payback arrangement 
as described above. 
 


